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CERTIFICATION OF AWARENESS OF CHlLD ABUSE REPORTING LAW 
(P.c. 11166) 

Definitions: The following are reportable conditions: 
Physical abuse 
Sexual abuse 
Child exploitation, child pornography and child prostitution 
Neglect 
Extreme corporal punishment resulting in injury 
Willful cruelty or unjustifiable punishment 

Who Reports: The following individuals are legally mandated reporters: 
Child care cuswdians (" ... certified pupil personnel employee of any pubiic or private school; and 

administrators and employees of public or private youth centers, youth recreation programs, and youth 
organizations who have been trained in the duties imposed by this article ... ") 

Health practitioners 
Commercial film or photographic print processors in specified instances 
Child Protective Agencies 

When to Report: A telephone report must be made immediately when the reporter observes a child in 
his/her professional capacity or within the scope of his/ber employment and has knowledge of, or has 
reasonable suspicion that the child has been abused. A ·written report, on a standard form, must be sent 
within 36 hours after the telephone report has been made. 

To Whom Do You Report: In San Diego County, reportS should be called in to the Child Protective 
Services Hotline. In San Diego county, call (619) 560-2191. In Imperial Valley, ca!l (800) 344-6000. 
Commercial film or photographic processors report only to law enforcement. 

Individual Responsibility: Any individual who is named :n the reporting law must report abuse. If the 
individual confers with a superior and a decision is made that the superior file the report, one report is 
sufficient. However if the superior disagrees, the individual with the original suspicion must report. 

Anonymous Reporting: Mandated reporters are required to give their names. Non-mandated reporters 
may report anonymously. Child protective agencies are required to keep the mandated reporter's name 
confidential. unless a court orders the information disclosed. 

Immunity: Any legally mandated reporter has immunity ·when making a repon. In the event a civil suit 
is filed against the reponer, reimbursement for fees incurred in the suit will occur up to $50,000. No 
individual can be dismissed, disciplined or harassed for making a report ofsuspecred child abuse. 

Liability: Legally mandated reporters can be criminally liable for failing to report suspected abuse. The 
penalty for this misdemeanor is up to six months in COUnty jail, a fine of not more than S I ,000 or both. 
Mandated reporters can also be civilly liable for failure to report. 

Notification Regarding Abuse: You are not legally required to notify the parents that you are making 
a report; however, it is often beneficial to let the parents know. you are reporting for benefit of a future 
relationship. 

I understand that I am a legally mandated reporter. I have clarified any information listed above which I do 
not understand, and am now aware of my reporting responsibilities, and am willing to comply. I have also 
requested an explanation of reporting policies within this agency and understand them as well. 

Name ________ Witness (Supervisor) ____________ _ 

Date _________ _ 

311t.:OO:!,1:tXPM 
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• 
Diocese of San Diego 

VOLUNTEER BACKGROUND CHECK 
DISCLOSURE AND AUTHORIZATION 

I hereby authorize ChoicePoint Services, Inc. on behalf of the Diocese of San Diego, to procure an 
investigative consumer report about me. I understand that this is required as a condition of my 
volunteer service with (enter name of Parish) __________________ _ 

The report may include. but is not limited to, a social security number verification (for present and 
former address matching); criminal and civil history/record; other public records; and any other 
information bearing on my character, general reputation, personal characteristics, trustworthiness, that 
may be material to my qualifications for volunteer service within the Diocese. The report will not 
include any investigation of my immigration status with the U.S. government immigration services. 

I further authorize any person, business entity or governmental agency who may have relevant 
information about me to disclose it to the Diocese through ChoicePoint, including, but not limited to, 
any courthouse, any public agency, any and all law enforcement agencies, regardless of whether the 
person, business entity or governmental agency compiled the information itself or received it from 
other sources. The Diocese and ChoicePoint will treat my personal information as confidential and will 
not release it to any other agenCies. 

I release the Diocese of San Diego and ChoicePoint, and all officers and agents of these entities, from 
any and all liability/claims and/or demands, of whatever kind, to me, my heirs, or others making such 
claim or demand on my behalf, for procuring and/or assisting with the compilation or preparation of the 
investigative consumer report hereby authorized. 

The following information is needed to confirm your identity; please fill in as much as possible: 

PRINTED NAME: -~~---------------T~~~--------------~-------
First Middle Last 

Maiden name or other names used 

Date of Birth: __________ Social Security Number: ____________ _ 

Present Resident Address: 

Street Number/P.O. Box, Street Name 

City State Zip Code County 

Former Address (If present residence is less than 7 years): 

Street Number/P.O. Box, Street Name 

City State Zip Code County 
\ 

Driver's License Number: _____________________ STATEISSUED: ________ _ 

Passport Number: ___________ Country of Issue: __________ _ 

Other ID Number: __________ ID Type: ____________ _ 

Under CA law, you nave a right to receive a free copy of the investigative consumer report by checking 
the box below. It will be mailed to you (unless there is no report). 
_ YES, I would like a free copy of my investigative consumer report. 

The above information is true and correct to the best of my knowledge: 

SIGNATURE: _________ ~ _____ DATE: ____ _ 

For information contact: ChoiccPoint Consumer Ctr., PO Box 105108, Atlanta, GA 30302 Tel: (800) 845-6004 
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Diocese of San Diego 

APPLICANT'S DECLARATION AND ACKNOWLEDGMENT OF POLICIES 
(FOR ALL DIOCESAN EMPLOYEES and VOLUNTEERS) 

1. I hereby declare under penalty of peIjury, the following: 
a. That I have never been convicted of crimes involving sexual misconduct, 

violence, or felonious drug use; 
b. That I understand that my employment or volunteer service with the 

Diocese of San Diego is contingent upon the veracity of this declaration. 

2. I acknowledge that I have received a copy of the Policy on Sexual Misconduct 
(Diocesan 14) of the Diocese of San Diego, and that I have read and understood it. 
and agree to conduct myself in accordance with the policy. 

3. I acknowledge that I have received a copy of the Policy on Sexual Abuse by Church 
Ministers (Diocesan 22) of the Diocese of San Diego, and that I have read and 
understood it, and agree to conduct myselfin accordance with the policy. 

4. I acknowledge that I have received a copy of the Code of Ethical Standards for 
Church Ministers (Diocesan 23) of the Diocese of San Diego, and that I have read 
and understood it, and agree to conduct myself in accordance with the code. 

5. I acknowledge that I have received a copy of the Policy on Safe Environment 
Programs (Diocesan 24) of the Diocese of San Diego, and that I have read and 
understood the policy. 

6. I acknowledge that I have completed a Disclosure and Authorization form 
authorizing the Diocese of San Diego to screen my background as a condition of 
employment or volunteer service. 

I declare under penalty ofpeIjury under the laws of the State of California that the 
toregoing is true and correct and that if called to testifY I would so state and competently 
testifY thereto. 

Executed on ___________ at __________ , California. 
(Date) (City) 

Full Name (print): ___________________ _ 

Signature: ________________________ _ 

(Declarant) 
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ADMINISTR.A..TION 
Diocesan-24 

04/li2003 

POLICY ON SAFE ENVIROi\-:NIENT PROGRAlVIS 

Every parish and Catholic school in the Diocese of San Diego must implement a safe 
environment program to ensure that its children and young people who worship, study or 
participaTe in its activities can do so in the safest and most secure setting possible. 

1. A safe environment program begins I,vith screening all adults who 'vvork 
"vith chiidren and young people on a regular basis. Following screening, 
they must acknowledge in writing thar tbey understand and will abide by 
the Diocesan Code of Ethical SWl1dards for Church J;finisters. 

II. A safe environment program requires the ongoing training of parents, 
educators. church ministers, volumeers and others regularly invoived 
with minors as [0 the issue of child abuse, including sexual abuse. This 
training should include: 

A. Definition: 

B. Prevention: 

C. Identification: 

D. Response: 

£. Reporting: 

Villar constitutes child abuse? 

Vlllat action, policies and procedures 
prevent child abuse? 

How does one identify instances 
of child abuse? \Vhat signs should 
one look for in a child who may be 
abused? In a person who may be 
abusing a child? 

\A/hat action should one take when 
one believes that child abuse may be 
occurring'? 

Wllat are the laws and policies 
regarding the reporting of child 
abuse? 

III. A safe environment program includes the ongoing training of children 
and young people with age appropriate education pertaining to their 
personal safety and with direction as to when they should seek assistance 
from a trusted adult. 

Every parish and Catholic school should designate a safe environment coordinator or 
couple to ensure implementation of its program. 
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.A..D MIl'tlSTRA TIO:\ 
Diocesan-:2 

i 1/2012002 

POLICY OJ\" SExTAL .J....BCSE BY CHtJRCH NIT'aSTERS 

Diocese of S;,lll Diego 

.L::~ Dio·:~se of S;::. Diego recog:li.zes e:.t:at sex-.la! a:t:se by Ctu::J. rrililis~e=s COI!stitt..l!es one of ~~~ 
=cs~ se:-:oV,.5 br~~c::~s of cr-:J.sr ~ hili-:la~ r-e~a:::cnsrjps. I: Car!. ta"ie c.ev"3.5:lt::ilg car:.seque~_ces above 1:: 
:or vic:i=s ane. ~::~r fa;.lJ.iiies, bu~ also tc-r the Chu:-:h mirjs~e:5 ir~vOi~y4ed and. for tile C~:::~~_ 
::n:rr~U;..-u:::v· a: la.rg~. Tnerefore, to preve.c.i: aQlJ.se ~ __ d :0 rp.aL~t::lin a safe enviro!llTI.e:lt for Cill!C!er;., :.::; 

:'eai a!,prop::a.~[y t;.:i:h allega.tions and ·:ascs of abt:.3c~ ~c. ~(). respond cOffipassio!!2.r:e~y ~o vicr:ir::.s c: 
aju'se! ~~e Dioc~se c: S2.!l Diego 5e~ fOfT..h ~1.:s poticy. 

The Diocese of San Diego is committed to prevent sen::al abuse and to maintain a saf-: 
environment: for children and young peopl.e by: 

1. pt!bi.!s~g s~-:c.ards of conducr for Church :::L"1lSiefs '.;vno iave :eg!.!lar CO!lcac: wiu chUdre::-.. 
2..;..4C young ;eople; 

sc:·ee±g ap~iicancs for orc.a1.'1ed anc: lay Chu.:-·::h mirJsc-y ~ .. vrjch involves regu.lar ccntac~··"v::=' 

pr.:)t:::l0C~:.g .~ safe envirOI".41eilt~ prag:2.:.--::..s in co l:aborarion ~,V"it;.~ parents t educE-rars a:;.c 
cor:' ~Uni.i:Y leaders. 

The Diocese of San Diego is committed i:O deal appropriately 'l.nth allegations and cases of se:~ai 
abuse by: 

1. a=otl:-~c:!1g ;i:'ocedures for reporri."1g c0mpiai!:cs of sext!2.1 abu.se; 

respc:!c.:::g p:o:Glpcly ~o all allegarlor.:..S of se;c..:a~ abuse; 

oEe:i-~g ir:r.:.r;:eCiace pastoral care to persons who c~·a.ir:l to have been sexually abuscc. as 
rni.n.crs; 

4. compiYh""1g ',vim the requiremenrs of c~vii law in ,e;:Joning a.!.leg::::.tioilS of sertl3.! abuse :0 puc~.:.: 

au±.or:cies ~-:d coope:-aring wich the£: mvesi:iga~or:; 

5. engag-h"lg 2. r;:1Jiew board co assisi: in aderessi.:.g allegations of sext:.al abuse; 

6. ter:rporar:Ly relieving alleged. offende:s of me:: :::lL'1isu7, whe:. there is the probaoi.liC"j of 
sext:al abuse. in accord wiril Church iaw; 

I following proceciu:es iliac reflect a corr=.J.t:ce:::.: ;:0 tzm5par-ency and openness, within the 
corf:::les of respec~ for the rights ar:c!. 4~~ repu.cad.on of e:.i.e Lr'lciviau.a!s involved.; 

8. c.o.~'l~Al"'Irl\." -::l~OV1':1c" oPerdo.r-s FioT"""! mi?1jc:t~· .. whert it is ~ri~itted or estabiished ma.c a 
~;;i~cl~'ife~~ of ;~u~i abu:~ ~s -;c-;;r;d: t: ac~~rd wifuChurch law; --

9. ta1: . .l.:.g $i:e?s :'0 :es~ore the good name of perso:::s cieared. of false allegations. 

The Diocese of San Diego is committed, above all, to reach out with pastoral concern and care co 
_...:_ ... ! __ _ c __ ._ ....... 1 "'hi., ............. _..1 ... t.. .... :_ ~ ... _:l: ....... __ __ ...l ........ T""\.?'"'I""1.,.......",f-,o. 1-.al'\f~_rr ....,:hrf ?'"'AI"'"nr-;I;-:lHI\M "tXI'ith th~rr. 
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CHILD ABUSE REPORTING 

120 All diocesan and parish personnel, identified as "child care custodians" by law (cf. PC11166) 
must be made aware of the California Child Abuse Reponing Law PC 11166 and shall sign a 
Certification of Awareness verifying that he or she has knowledge of the provisions of the law and 
will comply with its provisions. 

[Certification of A\yareness1 
Certification of Awareness fomlS shall be provided to employees and volunteers by immediate 
supervisors (e.g., Pastor, DCM, Coordinator, etc.). Current personnel identified as "child care 
custodians" must complete this form immediately. New personnel shall complete this form at 
initiation of service. A copy of the Certification of Awareness form should be given to the personnel 
member who has signed it. 
Signed forms are to be kept on file by the immediate supervisor for all personnel during the term of 
se~rice and for one' year therear1er. 

121 Child abuse reporting shall be handled in the following manner: 

1. All educational ministry volunteers who suspect that the physical or mental health 
or welfare of a child or youth may be adversely affected by abuse or neglect shall 
report it to the DCYf, who shall then call the Child Protective Services. 

2. A DCM or Coordinator of Youth iVIinistry who suspects that the physical or 
mental health or welfare of a child or youth may be adversely affected by abuse or 
neglect shall report it directly to Child Protective Services. 

1'iote: Forms for reponing are avaiiable through Chiid P;otective Services (San Diego County 619-
560-119J; Imperial County 1-800-344-6000) 

3. The PaSTOr should be promptly infornled that a report is being filed; to the extent 
possible, before it is filed. 
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A SUMMARY OF YOUR RIGHTS UNDER THE FAIR CREDIT REPORTING ACT 

The federal Fair Credit Reporting Act (FCRA) is designed to promote accuracy. fairness, and 
privacy of infonnation in the files of every "consumer reporting agency" (CRA). Most CRAs are credit 
bureaus that gather and sell infonnation about you - such as if you pay your bills on time or filed 
bankruptcy - to credits, employers, landlords, and other businesses. You can find the complete te:-..1; of the 
FCRA, 15 U.S.C. §§ 1681-168Iu, at the Federal Trade Commission's web site (httl):ih\w\\.ftc.gO\). The 
FCRA gives you specific rights, as outlined below. You may have additional rights under state law. You 
may contact a state or local consumer protection agency or a state attorney general to learn those rights. 

• You must be told if information in your file has been used against you. 
Anyone who uses infonnation from a eRA to take action against you such as denying an application for 
credit, insurance, or employment - must tell you, and give you the name, address, and phone number of 
the CRA that provided the consumer report. 

• You can find out what is in your file. At your request, a eRA must give you 
the information in your file, and a list of everyone who has requested it recently. There is no charge for 
the report if a person has taken action against you because of infonnation supplied by the eRA, if you 
request the report within 60 days of receiving notice of the action. You also are entitled to one free report 
every twelve months upon request if you certifY that (1) you are unemployed and plan to seek 
employment within 60 days, (2) you are on welfare, or (3) your report is inaccurate due to fraud. 
Otherwise, a eRA may charge you up to eight dollars. 

• You can dispute inaccurate infonnation with the CRA. If you tell a CRA 
that your file contains inaccurate information, the eRA must investigate the items (usually within 30 
days) by presenting to its information source all relevant evidence you submit, unless your dispute is 
frivolous. The source must review your evidence and report its findings to the eRA. (The source also 
must advise national CRAs - - to which it has provided the data - - of any error.) The eRA must give you 
a written report of the investigation, and a copy of your report if the investigation results in any change. 
If the eRA's investigation does not resolve the dispute, you may add a brief statement to your file. The 
eRA must normally include a summary of your statement in future reports. If an item is deleted or a 
dispute statement is filed, you may ask that anyone who has recently received your report be notified of 
the change. 

• Inaccurate infonnation must be corrected or deJeted. A eRA must remove 
or correct inaccurate or unverified information from its files, usually within 30 days after you dispute it. 
However, the eRA is not required to remove accurate data from your file unless it is outdated (as 
described below) or cannot be verified. If your dispute results in any change to your report, the eRA 
cannot reinsert into your file a disputed item unless the information source verifies its accuracy and 
completeness. In addition, the eRA must give you a written notice telling you it has reinserted the item. 
The notice must include the name, address and phone number of the information source. 

• You can dispute inaccurate items with the source oftbe information. If 
you tell anyone - - such as a creditor who reports to a eRA - - that you dispute an item, they may not then 
report the information to a eRA without including a notice of your dispute. In addition, 

once you've notified the source of the error in writing, it may not continue to report the information if it 
is, in fact. an error. 

• Outdated information may not be reported. In most cases, a CRA may not 
report negative information that is more than seven years old; ten years for bankruptcies. 

• Access to your file is limited. A eRA may provide information about you 
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only to people with a need recognized by the FCRA - - usually to consider an application with a <:reditor, 
insurer, employer, landlord, or other business. 

• Your consent is required for reports that are providoo to employers, or 
reports that contain medical information. A CRA may not give out information about you to your 
employer, or prospective employer, without your written consent. A CRA may not report medical 
information about you to creditors, insurers, or employers without your permission. 

• You may choose to exclude your name from CRA lists for unsolicited 
credit and insurance offers. Creditors and insurers may use file information as the basis for sending 
vou unsolicited offers of credit or insurance. Such offers must include a toll-free phone number for you 
to call if you want your name and address removed from future lists. !fyou call, you must be kept off the 
lists for two years. If you request, complete, and return the CRA form provided for this purpose, you 
must be taken off the list indefinitely. 

• You may seek damages from violators. Ifa CRA, a user or (in some cases) 
a provider of CRA data, violates the FCRA, you may sue them in state or federal court. 

The FCRA gives several different federal agencies authority to enforce the FCRA: 

FOR QUESTIONS OR CONCERNS REGARDING: PLEASE CONTACT: 
CRAs, creditors and others not listed below Federal Trade Commission 

Consumer Response Center -
FCRA 
Washington, DC 20580 
202-326-3761 

National banks, federal branches/agencies of foreign Office of the Comptrollers of the 
banks (word "National" or initials "N.A." appear in the Currency 
institution's name) or Compliance Management, 
Mail Stop 6-6 

Washington. DC 20219 
800-613-6743 

Federal Reserve System member banks (except national Federal Reserve Board Division of 
banks, and federal branches/agencies of foreign banks) Consumer & Community Affairs 

Washington, DC 20551 
202-452-3693 

Savings associations and federally chartered savings Office of Thrift Supervision 
banks (word "Federal" or initials "F.S.B." appear in Consumer programs 
federal institution's name) Washington, DC 20552 

800-842-6929 

Federal credit unions (words "Federal Credit Union" National Credit Union 
appear in institution's name) Administration 

1775 Duke Street 
Alexandria, VA 22314 
703-518-6360 

I 

I 
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State-chartered banks that are not members of the Federal Deposit Insurance 
Federal Reserve System Corporation 

Division of Compliance & 
Consumer Affairs 
Washington, DC 20429 
800-934-FDC 

Air, surface, or rail common carriers regulated by Department of Transportation 
former Civil Aeronautics Board or Interstate Commerce Office of Financial Management 
Commission Washington, DC 20590 

202-366-1306 
Activities subject to the Packers and Stockyards Act, Department of Agriculture 
1921 Office of Deputy Administrator 

-GIPSA 
Washington, DC 20250 
202-720-7051 

BACKGROUND VERIFLCATION DISCLOSURE 

As part of the volunteer screening process, the Diocese of San Diego will obtain an investigative 
consumer report. The investigative consumer report may include information regarding your 
credit worthiness, credit standing, credit capacity, character, general reputation, personal 
characteristics or mode of living. The following Consumer Reporting Agency will prepare the 
report: 

ChoicePoint Consumer Center 
P.O. Box 105108 
Atlanta, Georgia 30302 
1-800-845-6004 

California Notice: 

You have the right under Section 1786.22 of the California Civil Code to contact ChoicePoint 
during normal business hours to obtain your file for your review. You may obtain such 
information as follows: 

1. In person at ChoicePoint's office at the address listed above. You will need to 
furnish proper identification prior to receiving your file. You may have someone accompany you 
and should inform such person that they will also have to present reasonable identification. If 
you want ChoicePoint to disclose to or discuss your information with this third party, you may be 
required to provide a Written statement granting ChoicePoint permission to do so. 

2. By certified mail, if you make a written request (and provide proper identification) 
to have your file sent to a specified addressee. 

3. By telephone, if you have previously made a written request and provided proper 
identification. 

ChoicePoint has trained personnel to explain any information that is furnished to you and 
to explain any information that is coded. . 
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ADMfNISTRATION 
Diocesan-23 

03ll/:.?003 

CODE OF ETHICAL STAN1)ARDS FOR CHURCH MINISTERS 

Diocese of San Diego 

Preamble 

This Code of Ethics is based on the fact that Church ministers must always uphold Christian 
values and conduct as promoted by the Gospel and taught by the Church. It does 110t presume 
to provide the answer to all the ethical questions facing Church ministers nor is it intended 
to supersede canon or civil law. Its purpose, rather, is to establish a set of general ethical 
standards for Church ministers. These standards will help to delineate boundaries for 
appropriate behavior in ministry. 

The term "Church minister" is llsed to indicate all those who represent the Church by virtue 
of office or designated position. This Code will be used in their formation for ministry, and in 
holding: them accountable to live within the ethical standards it sets. 

Responsibility for adherence to this Code of Ethical Standards rests with the Church ministers 
themselves. Violations will be dealt with by the appropriate employing or appointing authority 
through action that may, if necessary, lead to exclusion from ministry. 

The conduct of Church ministers, both public and private, has the potential to inspire and 
motivate people, or to scandalize them and weaken their faith. Church ministers must always 
keep tbis in mind. 

General Principles 

Five key principles underlie the ethical stance of this Code: ecclesial commitment. inte2rirv. 
respect for others, personal well-being and ministerial competence. 

Ecclesial Commitment 

Church ministers should know Christ and seek to make him known. They should be familiar 
with the scriptures and be able to apply them to day-to-day situations. Church ministers must 
have a deep commitment to the Church as evidenced by adherence to Church teaching, loyalty 
to tradition, attentiveness to present demands, and readiness to take on future challenges. This 
commitment looks beyond the boundaries of parish faith communities to embrace the wider 
Church, diocesan and universaL 

Integrity 

Church ministers are expected to be persons of integrity who conduct themselves in a manner 
that is open, honest and above board. This requires that they be conscientious in their ministry 
and morally upright in their personal lives. 

5/1/2003,3"14 PM 
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• 
Respect for Others 

Church ministers mllst respect the rights, dignity and worth of everyone regardless of their 
degree of participation in the faith community, cultural background or economic status. They 
should strive to be sensitive to issues of aging, gender, race, religion, sexual orientation, physical 
and mental disabilities, and language, since these all affeC'l-how.themessage of the Gospel is 
accepted and lived out. 

Personal Well-Being 

Church ministers are expected to give proper attention to their own human, spiritual and 
inteliecUial well-being. . 

Church ministers should show appropriate regard for their own physical, mental and emotional 
health, and should promote the personal well-being of one another as well. TIley should determine 
healthy limits in their work environment and live within these limits as much as possible. TIley 
should make use of allotted time for vacation and days away from the work environment. 

Church ministers should maintain an active prayer life and properly address their own spiriUlal 
needs in order to nurture their faith and minister effectively to others. 

They should strive to grow in their knowledge of the faiTh and faith-related issues, both on their 
own initiative and by participating in opportunities available to them. 

Ministerial Competence 

Church ministers should develop and maintain a high level of competence in their particular 
ministries by participating in the ongoing formation required of them. They shall not attempt to 
provide services in those areas in which they lack competence. 

Ethical Standards 

Christian Behavior and Environment 

The lives of Church ministers must be marked by Christian virtue. In both their personal life and 
ministry, they must strive to create environments in which all are treated with dignity, charity 
and respect. Church ministers are to live the viltue of chastity according to their Christian state 
of life whether single, married or celibate. 

Church ministers, moreover, must not betray the trust of the faith commtmity by any kind of 
misconduct whatsoever, including, but not limited to, harassment, exploitation and abuse. In 
paIticuiar, sexual misconduct by Church ministers, especially in the context of a ministerial 
relationship, is never acceptable. A ministerial relationship is created whenever a person in his 
or her capacity as a Church minister interacts with another person. 
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Church ministers are obligated to know and to abide by existing law and diocesan policies as 
these apply to all fonns of misconduct. Those who work with youth on a regular basis are required 
to participate in safe environment training programs which address child abuse, including sexual 
abuse, and cover prevention, identification, response and reporting. 

Administration 

Church ministers in administrative positions should: 

Treat emp loyees and volunteers according to the demands of justice and with charity, fully 
embracing the social teachin,g of the C!:mrch. 

• Make decisions consistent with civil and canon law. 

• Never use their position to exercise unreasonable or inappropriate power and authority. 

• Exercise responsible stewardship with Church resources. 

Observe diocesan policies and guidelines for ministry and fiscal management. 

Conduct in Counseling 

In providing counseling, including spiritual direction, Church ministers should: 

Function within the limits of their competence and refer counseiees to other professionals 
when appropriate. 

Respect legitimate expectancies for confidentiality. 

Make sure there will be no negative consequences before entering into a counseling 
relationship with someone with whom they have a pre-existing relationship. 

Respect appropriate boundaries, never engaging in sexual intimaci{ls and avoiding any 
pbysical contact that could be misconstrued. 

Conduct sessions' in appropriate settings and never use electronic means to record them 
without explicit permission from the counselee. 

Maintain a log of the times and places of counseling sessions for each person being 
counseled. 

Mink"'try with Minors 

In 'ministry with minors Church ministers should: 

• Maintain open, trustworthy relationships that are marked by personal and professional 
integrity. 
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Avoid exclusive relationships with minors and be cautious of minors desiring such a 
relationship. 

• Avoid any physical contact that can be misconstrued by either minors or adults. 

• Never provide minors with alcohol or illegal dmgs or with any sexually explicit 
material. 

Never offer minors overnight accommodations in rectories or other personal residences 
unless additional adult supervision is present. 

Be aware of their own and others' vulnerability and, whenever possible, use a team 
approach to ministry. 

Confidentiality 

Church ministers must respect the confidentiality of information which they have acquired in the 
course of counseling, spiritual direction or other ministerial encounters. Without prejudice to the 
seal of Confession, they should: 

Discuss the nature of confidentiality and its limitations at the outset of a ministerial 
relationship with assurance that confidentiality ~Yill be respected. 

For example, in beginning what is clearly a counseling relationship, the Church 
minister should infonn a counselee that confidentiality is limited when there is clear 
and imminent danger to the counselee or to others. 

• Disclose confidential information only for compelling professional reasons or as required 
bylaw. 

• Exercise great care to limit the content of shared information when disclosure is 
necessary. 

Safeguard the confidentiality of information maintained in notes and files or by electronic 
means. 

Conflicts ofInterest 

Church ministers should avoid situations that might present a conflict of interest since the existence, 
or even the appearance, of a conflict of interest can call integrity into question. They should: 

• 

• 

• 

Disclose to proper authorities all relevant factors that could create or be seen as a conflict 
of interest. 

Be open and honest with all parties concerned when a conflict of interest arises. 

Refuse gifts and testimentory bequests of money or property which should be received 
for the benefit of the Chmch. 

j/li2oo3, J.:14 PM 



RODRIGUE-SS00014

Diocese of San Diego 

POLlCY ON SEXUAL MISCONDUCT 

Introduction 

ADMINISTRATION 
Diocesan-l 4 

3115/03 

Sexual misconduct is contrary to the principles and values which we hold as Catholics. Therefore. 
beyond any provisions of law, sexual misconduct by personnel of the Diocese of San Diego is 
totally inappropriate and unacceptable. 

All personnel oftbe diocese shall comply with applicable laws as well as the policies of the diocese 
regarding incidents of actual or suspected sexual misconduct. 

Definitions 

Sexual misconduct is here defined as any sexual conduct which is civilly unlawful, e.g., sexual 
abuse. sexual exploitation. and sexuai harassment. 

The word diocesan is meant to include all entities operating under the Roman Catholic Bishop of 
Sun Diego, a corporation sole, e.g., the diocese, parishes and schools. 

Diocesan personnel means all those whose source of compensation is a diocesa.'1 entity, and those 
whose volunteer services are formally accepted by a diocesan entiry. 

Reporting Requirements 

California State Law. Article 2.5 of the Penal Code, provides reporting requirements for child 
abuse whether sexual abuse, physical non-accidental injury, or neglect. Diocesan personnel mllst 
comply with those legal requirements. 

In addition, diocesan personnel who have actual knowiedge, or reasonable cause to suspect, that 
a child or an adult has been subject to sexual misconduct by diocesan personnel, must make an 
immediate report!!.o the office of the chancelloi~'~ This policy is not to be construed in such a way 
that it would violate the priest/penitent relationship of the Sacrament of Penance. 

Investigation and Response 

Each reported incident will be investigated with a high level of confidentiality, as well as concern 
and care for alleged victims, alleged perpetrators, and others affected. 

If there is reason to beiieve that the report may be true, pending the outcome of the internal and 
any external investigation, the alleged perpetrator, if compensated by the diocese, will be placed 
on administrative leave; if a volunteer, services to the diocese will be suspended. At the same time 
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there "viii be immediate outreach to alleged victims and others affec~ed. 

Personnel of the diocese who admit to, do not contest, or are found guilty of sexual misconduct 
shall be subject!o appropriare administrative or disciplinary action up to and including termination 
of employment and/or ministerial duties. 

Comm unication 

Within the confines of respect for privacy. authorized diocesan representatives will deal as open \y 

as possible with members of the community involved. Any media contact or inquiries will be 
addressed only by the bishop or his delegate. 

False Accusation 

In the case offaise accusations or unsubstantiated claims, both civil and canon law provide penalties 
for defamation of character in which individuals become victims of calumny and detraction. 

Applicability 

This policy applies to all diocesan personnel. 

Forms 

Refe:- to appendices i and:2 for forms wbich can be used in appropriate circumstances. 
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Responding to Sexual Abuse 

The Diocese of San Diego is committed to 
deal effectively with allegations of sexual 
abuse by a policy which requires: 

• Offering immediate pastoral care to 
persons who claim to have been victims 
of sexual abuse. 

• Reporting allegations of sexual abuse 
to public authorities and cooperating 
with their investigation. 

• Promoting transparency and openness, 
within the confines of respect for the 
rights and the reputation of the 
individuals involved. 

Removing offenders from ministry when 
it is admitted or established that a 
criminal offense of sexual abuse has 
occurred, all in accord with Church law. 

• Reaching out with pastoral concern and 
care to victims of sexual abuse and 
their families to foster healing and 
reconciliation with them. 

For the complete Policy on Sexual 
Abuse by Church Ministers, visit 

www.diocese-sdiego.org. 

Reporting Allegations of Sexual 

Misconduct 

The Diocese of San Diego treats all 
allegations of sexual misconduct seriously 
and deals with them in a prompt, 
confidential and thorough manner. 

KEEP IN MIND: 

• Every person has the right to be 
treated with the dignity befitting 
a child of God. 

• Every person has the right to 
have appropriate boundaries 
respected. 

• Every person has the right to 
challenge any comment or 
behavior that is perceived to be 
sexually oriented. 

A complaint may be made by 
con~actlng: 

The Office of the Chancellor 
. P.O. Box 85728 

San Diego CA 92186-5728 

858.490.8310 

misconduct@diocese-sdiego.org 

Respecting Boundaries 
in " 

Ministerial Relationships 

SEXUAL MISCONDUCT e 
Preventing 

Responding 

Reporting 

Diocese of San Diego 
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Dear Brothers and Sisters in Christ, 

The Diocese of San Diego makes this 
pamphlet available as part of our effort to 
prevent sexual misconduct by promoting 
respect for appropriate boundaries in 
ministerial relationships. We want also to 
explain how issues of sexual :misconduct 
are addressed within our Church and to 
give information on how to report sexual 
misconduct that has occurred. 

Sexual misconduct by clergy or other 
Church mirtisters is never acceptable. We 
recogrUze that it can have devastating 
consequences . above all for victims and 
their families, but also for the Church 
ministers involved and for the Church 
community at large. 

In ministry with God' s p~op1e we must 
strive to create worship, educational and 
work environments where we all trt;at each 
other with dignity, charity and respect. 

Our obligation to minister in healthy and 
holy relationships flows from the :mission 
given to us by Jesus, in whose name we 
serve. 

Sincerely in our Lord, 

~~;)~ 
Bishop of San Diego 

Sexual Misconduct in a Ministerial 

Relationship 

A MINISTERIAL RELATIONSHIP is created 
whenever a person in his or her capacity as 
a Church official or leader interacts with 
another person. This applies to: 

• clergy (bishops, priests, deacons) 
• members of religious communities 

(priests. brothers, Sisters) 
aU lay Church ministers 
(employees and volunteers) 

• spiritual directors and counselors 
• school personnel 

seminary personnel 
• coaches1and camp leaders. 

SEXUAL MISCONDUCT is a general term 
that includes, but is not limited to, sexual 
harassment, sexual exploitation and sexual 
abuse. 

• Sexual harassment is sexualized 
language or conduct found to be 
unwelcome and offensive. 

• Sexual exploitation is sexual conduct 
which violates a trust-relationship .. 

• Sexual abuse is sexual concluct 
between an adult and a minor or a 
"vulnerable adult" as defined by law. , 

For examples of sexual misconduct 
always unacceptable in ministerial 
relationships visit . 

www.diocese-sdiego.org. 

Preventing Sexual Misconduct 

The Diocese of San Diego requires Church 
ministers to abide by its policies prohibiting 
sexual misconduct. The diocese also 
makes clear the procedures for dealing with 
incidents of sexual misconduct. 

It is always the responsibility of Church 
ministers to respect and maintain the 
appropriate emotional and relational e 
boundaries of those they serve or with 
whom they work. When Church ministers 
violate a ministerial relationship by any form 
of sexual misconduct they are taking 
advantage of the vulnerability of those who 
are seeking their ministry. 

All candidates for the priesthood and 
permanent diaconate undergo a thorough 
psychological assessment before being 
accepted. Priests and deacons comply with 
requirements for fingerprinting. 

School personnel and religious education 
instructors are screened for the ability to 
work safely with children. They are offered e 
instruction on appropriate professional 
conduct with students and are provided 
information to help recognize and deal with 
issues of child sexual abuse. 

The Diocese of San Diego is committed, in 
collaboration with parents. educators and 
community leaders, to maintain a safe 
environment for children and young people. 
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NUMBER 
NUMERUS 
CURRENS 

I 

,.1 

3 

7 

YEAR 
ANf'lUS • 

NAME: FAMILY; BAPTISMAL 
NOMEN: FAMILIAE: BAPTISMALE 

S £.R..Ir/(J 

A b 3.!!::!Jlil / 

REGISTER 0" 
REGISTRUM 

DATE, PLACE OF 
ADDRESS 

DIES LOCUS NATIVITATIS 
, DOMlClLIUM 

FATHER: NAME, RELIGION 
MOTHER: NAME M.jd" RELIG. 

NOMEN PATRIS: RELIGIO 
NOMEN MATRIS (Proenup.): RELIG. 
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><,,~' CONFIRMATION REMARKS-NOTANDA 
-";:,. MINISTER CONFIRMATIO V.C. CONDITIONATIM, ~jEO-CONVERSUS, 
~~ MINISTER CHURCH ECCLESIA CONJUGATUS VEL NON, MATRIMONIUM, 

;'5l/ . CITY URBS SUBDIACONATUS, PROFESSIO SOLEMNIS, 
/4'4#- . DATE DIES LtCENTIA PAROCHI PRO:'.RII ....... __ .. 
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Introduction 

Diocese of San Diego 

ADMINISTRATION 
Diocesan-I 4 

1lI18l04 
Erinter FriJltJdb!J'.£r.§ifL'tfED.E) 

POLICY ON SEXUAL MISCONDUCT 

Sexual misconduct is contrary to the principles and values which we hold as Catholics. Therefore, 
beyond any provisions oflaw, sexual misconduct by personnel of the Diocese of San Diego is totally 
inappropriate and unacceptable. 

All personnel of the diocese shall comply with applicable laws as well as the policies of the diocese 
regarding incidents of actual or suspected sexual misconduct 

Definitions 

Sexual misconduct is here defmed as any sexual conduct which is civilly unlawful, e.g., sexual abuse, 
sexual exploitation, and sexual harassment. 
The word diocesan. is meant to include all entities operating under the Roman Catholic Bishop of San 
Diego, a corporation sole, e.g., the diocese, parishes and schools. 
Diocesan personnel means all those whose source of compensation is a diocesan entity, and those 
whose volunteer services are formally accepted by a diocesan entity. 

Reporting Requirements 

California State Law, Article 2.5 of the Penal Code, provides reporting requirements for child abuse 
whether sexual abuse, physical non-accidental injury, or neglect. Diocesan personnel must comply with 
those legal requirements. 

In addition, diocesan personnel who have actual knowledge, or reasonable cause to suspect, that a child 
or an adult has been subject to sexual misconduct by diocesan personnel, must make an immediate 

~report to the office of the chancellor. This policy is not to be construed in such a way that it would 
violate the priest/penitent relationship of the Sacrament of Penance. 

Investigation and Response 

Each reported i"ncident will be investigated with a high level of confidentiality, as well as concern and 
care for alleged victims, alleged perpetrators, and others affected. 

If there is reason to believe that the report may be true, pending the outcome of the internal and any 
external investigation, the alleged perpetrator, if compensated by the diocese, will be placed 

Page 1 ofl 
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Diocesan 142 

on administrative leave; if a volunteer, services to the diocese will be suspended. At the same time there 
will be immediate outreach to alleged victims and others affected. 
PersOlmel of the diocese who admit t{). do not contest. or are found guilty of sexual misconduct shall be 
subject to appropriate administrative or disciplinary action up to and including termination of 
employment andlor ministerial duties. 
Communication 
Within the confines of respect for privacy, authorized diocesan representatives will deal as openly as 
possible with members of the community involved. Any media contact or inquiries will be addressed 
only by the bishop or his delegate. 
False Accusation 

In the case offalse accusations or unsubstantiated claims, both civil and canon law provide penalties for 
defamation of character in which individuals become victims of calumny and detraction. 

Applicability 

This policy applies to all diocesan personnel. 

Forms 

Form I: 
Report of Suspected Sexual Misconduct by Diocesan Personnel 

Form 2: 
,ru:knowledgment o[I3JJicill:Ji 
(for all Diocesan Employees and Volunteers). 

Form 3: 
Certificate of Awareness of Child Abuse Reporting Law 
(Compensated Professional Staff) 

Form 4: 
Cerrificate of Awareness of Child Abuse Rep-orti~ 
(Volunteer Staff) 

For policy and forms in Spanish, see I!tll.!:e.s..an..fllijj;,}:.L4..(SpJl..D.ish), 

Page 1 ofl 
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Appendix 1 

REPORT OF SUSPECTED SEXUAL MISCONDUCT BY DIOCESAN PERSONNEL 

Date of Report: 

Reported By: Name/title 

Address 

City, State, Zip 

Telephone Number 

Person Suspected 
Name/title of Misconduct: 

Address 

City, State, Zip 

Telephone Number 

-------
Alleged Victim: Name 

Age Sex 

Address 

City. State, Zip 

Telephone Number 

1tl'l19.\ 
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Supplemental Information: 

Describe incidem of suspected sexual misconduct, including date, rime, and location; 

Identify eye witnesses to the inddent, including names, addresses and telephone numbers (if known): 

Other information which may be helpfUl to the investigation: 
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Diocese of San Diego 

APPLlCANT'S DECLARATION AND ACKNOWLEDGMENT OF POLlCIES 
(FOR ALL DIOCESAN EMPWYEES and VOLUNTEERS) 

1. I hereby declare under penalty ofpetjury, the following: 
a. That 1 have never been convicted of crimes involving sexual misconduct, 

violence, or felonious drug use; 
b. That I understand that my employment or volunteer service with the Diocese of 

San Diego is contingent upon the veracity of this declaration. 

2. I acknowledge that I have received a copy of the Policy on Sexual Misconduct (Diocesan 14) 
of the Diocese of San Diego, and that 1 have read and understood it, and agree to conduct 
myself in accordance with the policy. 

3. I acknowledge that r have received a copy of the Policy on Sexual Abuse by Church Ministers 
(Diocesan 22) of the Diocese of San Diego, and that I have read and understood it, and agree 
to conduct myself in accordance with the policy. 

4. 1 acknowledge that I have received a copy of the Code of Ethical Standards for Church 
Ministers (Diocesan 23) of tbe Diocese of San Diego, and that I have read and understood it, 
and agree to conduct myself in accordance with the code. 

5. 1 acknowledge that I have received a copy of the Policy on Safe Environment Programs 
(Diocesan 24) of the Diocese of San Diego, and that I have read and understood the policy. 

6. I acknowledge that 1 have completed a Disclosure and Authorization form authorizing the 
Diocese of San Diego to screen my background as a condition of employment or volunteer 
service. 

I declare under penalty of peIjury under the laws of the State of California that the foregoing is 
true and correct and that if called to testity I would so state and competently testity thereto. 

Executed on _____________ at ___________ --", California. 

(Date) {City) 

Full Name (print): ___________________ _ 

Signature: _______________________________________________ _ 

(Declarant) 

Revised 1211/04 
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CERTIFICATION OF AWARENESS OF CHILD ABUSE REPORTING LAW (p.C. 11166) 
COMPENSATED PROFESSIONAL STAFF FORM 

Definitions: The following are reportable conditions: 
Physical abuse 
Sexual abuse 
Child exploitation, child pornography and child prostitution 
Neglect 
Extreme corporal punishment resulting in injury 
Willful cruelty or unjustifiable punishment 

Who Reports: The following individuals are legally mandated reporters: 
Child care custodians (" ... certified pupil personnel employee of any public or private school; and 

administrators and employees of public or private youth centers, youth recreation programs, and youth 
organizations who have been trained in the duties imposed by this article ... ") 

Health practitioners 
Commercial film or photographic print processors in specified instances 
Child Protective Agencies 

When to Report: A telephone report must be made immediately when the reporter observes a child in 
hislher professional capacity or within the scope of hislher employment and has knowledge of, or has 
reasonable suspicion that the child has been abused. A written report, on a standard fonn, must be sent 
within 36 hours after the telephone report has been made. 

To Whom Do You Report: In San Diego County, reports should be called in to the Child Protective 
Services Hotline. In San Diego county, call (619) 560-2191. In Imperial Valley, call (800) 344-6000. 
Commercial film or photographic processors report only to law enforcement. 

Individual Responsibility: Any individual who is named in the reporting law must report abuse. If the 
individual confers with a superior and a decision is made that the superior file the report, one report is 
sufficient. However if the superior disagrees, the individual with the original suspicion must report. 

Anonymous Reporting: Mandated reporters are required to give their names. Non-mandated reporters 
may report anonymously. Child protective agencies are required to keep the mandated reporter's name 
confidential, unless a court orders the information disclosed. 

_______ Immunity: Any Jegally mandated reporter has immunity when making a report. In the event a civil suit 
is filed against the reporter, reimbursement for fees incurred in the suit will occur up to $50,000. No 
individual can be dismissed, disciplined or harassed for miling a report of suspected child abuse. 

Liability: Legally mandated reporters can be criminally liable for failing to report suspected abuse. The 
penalty for this misdemeanor is up to six months in county jail, a fine of not more than $1,000 or both. 
Mandated reporters can also be civilly liable for failure to report. 

Notification Regarding Abuse: You are not legally required to notify the parents that you are making 
a report; however, it is often beneficial to let the parents know you are reporting for benefit of a future 
relationship. 

I .understand that I am a legally. mandated reporter. 1 have receiv.ed" and reviewed the above summary of 
reporting requirements under Penal Code § 11166 as well as a copy of diocesan policies regarding the 
reporting-ofchild abuse;-I understand the law and po1iccies and am wi11ingto-copmlywith-the-requirements 
of my position. 

Name ________ Witness (Supervisor) ____________ _ 

Dme _____ ---____ 
Revised 9/1/04 

._---_ .... _-----------------------------------
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CERTIFICATION OF AWARENESS OF CHILD ABUSE REPORTING LAW (P.C. 11166) 
VOLUNTEER STAFF FORM 

Definitions: The following are reportable conditions: 
Physical abuse 
Sexual abuse 
Child exploitation, child pornography and child prostitution 
Neglect 
Extreme corporal punishment resulting in injury 
Willful cruelty or unjustifiable punishment 

Who Reports: The following individuals are legally mandated reporters: 
Child care custodians (" ... certified pupil personnel employee of any public or private school; and 

administrators and employees of public or private youth centers, youth recreation programs, and youth 
organizations who have been trained in the duties imposed by this article .. .") 

Health practitioners 
Commercial film or photographic print processors in specified instances 
Child Protective Agencies 

When to Report: A telephone report must be made immediately when the reporter observes a child in 
hislher professional capacity or within the scope of hislher employment and has knowledge of, or has 
reasonable suspicion that the child has been abused. A written report, on a standard form, must be sent 
within 36 hours after the telephone report has been made. 

To Whom Do You Report: In San Diego County, reports should be called in to the Child Protective 
Services Hotline. In San Diego county, call (619) 560-2191. In Imperial Valley, cal1 (800) 344-6000. 
Commercial film or photographic processors report only to law enforcement. 

Individual Responsibility: Any individual who is named in the reporting law must report abuse. If the 
individual confers with a superior and a decision is made that the superior file the report, one report is 
sufficient. However if the superior disagrees, the individual with the original suspicion must report. 

Anonymous Reporting: Mandated reporters are required to give their names. Non-mandated reporters 
may report anonymously. Child protective agencies are required to keep the mandated reporter's name 
confidential, unless a court orders the information disclosed. 

Immunity: Any legally mandated reporter has immunity when maIdng a report. In the event a civil suit 
is filed against the reporter, reimbursement for fees incurred 'in the suit will occur up to $50,000. No 
individual can be dismissed, disciplined or harassed for making a report of suspected child abuse. 

Liability: LegaUy mandated reporters can be criminally liable for failing to report suspected abuse. The 
penalty for this misdemeanor is up to six months in county jail, a fine of not more than $1,000 or both. 
Mandated reporters can also be civilly liable for failure to report. 

Notification Regarding Abuse: You are not legally required to notiry the parents that you are making 
a report; however, it is often beneficial to let the parents know you are reporting for benefit of a future 
relationship. 

I have reCeived and reviewed the 'above summary of reporting requirements under Penal Code § 11166 as 
______ well as a copy ofdio.cesan policies.regar.ding the reportingo[child abuse. I understand.thelaw and. ___ _ 

policies and am willing to copmly with the requirements of my position. 

Na.me ________ Witness (Supervisor), ____________ _ 

Date ________ _ 

Revised 911104 
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iog portioo{s) of the Average Adjusted Dally 

Balance.The"Average Adju5tedDaily Balance" 
Is the average of the dally balances In your ac­

collnt during the billing cycle, adjusted to ex­
clude the effect 01 any extensions of credit, 
finance charge. late charge, insurance pre­
mium and all other debits posted to your ac­
count during the billing cyda. No periodic 
charge will m imposed unless the "Previous 

Balance" on YOllr morrthly statement exceeds 
the total of all "Payments" and "Credits" 
posted to your 8CCaJnt by t!'le p;lyment "Due 
Dete" shown on your monthly slntr.ment for 
the previous billing cycle. 

Carresponcflng 
Portiano! 

P.rlodlc Rat. Av ... _ "dlu.ted 
(MIIIIlhly) Oally8lllance 

of that portion up 
to and Including 

Nominal 
ANNUAL 
PERCENTAGE 
RATE 

~.. $1,500 ___ ••• .,..... 1S!, __ _ 

of 1hlll portion 

~_. ____ .~:..!1.~_~ __ _ 
The payment "Due Date"wlil be shown on 

each monthly statement. This date will be the 
first hankinS day which Is at least 25 days 
after the billing date. 

m BANKOFAMERICA 

SlIIIkd AmtrICf tnAS'" M."'ber l'DIC 
':'t'.!:" . ::~"F~;I: .' '.' " .•.. " '.:.' .• : :'::;-' ,,::;;:'. 
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Ever IN11lten a check lot more than 
you had In your checking account? 
Ever had It bounce? A slight mistake In 
your checkbook can someUmes bring an 
unwelcome surprise. 

Maybe you should have our Instant 
C~h overdraft protection. For additional 
financial secu~. 

Instant Cash overdraft protection, 
part of Bank of America's Money Conven· 
lence System!'" guards against bounced 
checks by automatically replenishing your 
checldng account with extra cash as 
you need it, up to the limit of your 
BanltAmericard'" Visa"" credit. The money 
win be deposited 10 your checking account 
in multiples of $50 and Will be biDed to 
your BankAmerlcard Visa account along 
with III transfer fee. 

And Signing up is easy. If you already 
have a BankAmericard Visa account, 
just {ill out, sign and tum In tho attached 
agreement to one of our New Accounts 
Reprl.!sentattves, We'll take care of the rast. 
If you don't yet llave a BankAmericard 
Visa account, you can apply by (illing out 
OUT BankAmerlcard Visa and Instant 
Cash appllcaUoo available at any Bank of 
America branch. 

IMPORTANT: See attached UMITED 
FEDERAl. TRUTH-IN-LENDING 
DISCLOSURE STATeMeNT FOR 
BANKAMERlCAAD VISA ACCOUNTS. 

. . :~ ... ;.. , .... 
j "--'" • ••• u· .................... _ ....... ___ ._ .... ' __ ..... _._ ..... _ • ...-.~ ........ _ ..... ~ .~~~. __ ... . 

J 

AVAILABLE TO BANK OF 
AMERICA CUSTOMERS ONLY 

Instant Cash Agreement 
To: Bank of Am$lioa NT&SA 

I wanl you 10 establish In$Canl Cash overdraft 
protection for my checking accounl I, agree 
thai )'Ou will: ' 
- Make an In,fant CMh dePQ5ft into illY Bank 

of America checking lICCOUnl number 

OT]J1II I I I I 
whenever lilY balance Isn', large enough to 
cover my checlls. 

- Malia aU Instanl Cash de_it, III Rlultiples 
CIt S60 and charge th8/ll to my Banl\Ame,l­
cClrd Visa ilOCOunt ('credit aa;oun1"1 n!lmber 

OTIJ.CIJJ.D:D.crn 
-i~:'1c~ i~~r~g:=~cFa~~:~~a(if:ri 
depo:;ll. 

I al90 agree Ihel: 
- 'lbu will nol have 10 make any Instant Cash 

QePQsl110 mycnecl<lngaCCouflt. if; 
1. YourreCOlds show that I have already used 

the creail available in lilY CflI\ill account or 
2, Thelnslanl Caslllransactfon would put me 

owr !he crealt limit which you have as­
signed 10 mycre<llt account. 

- this agreemenl will IInly appl~ to my check­
Ino and credit accounts :,hOWII above. 

. ~~~~i~~"a=:r~~b~\in ~~~~~I::,~ilc':~ 
:~n~~~~r~:rc~ntw~Y ~~jt~8~'::~n~~ 
days alier you receive II. You may end this 
agreement by writing to me. the termination 
10 by elfeclivethreo d.~ aflar It is rnalleO. 

11. ___ • _______ . __ _ 
Applic.1I'It's Signature Date 
L _____________ _ 
Co-Applicant's SignatuN Oate 

Cily/SllllelZlp 

LIMITED fEDERAL TRUTft.IN-lENDING 
DISCLOSURE STATEMENT 

fOR BANKAMERICARO..,,'SI\" ACCOUNTS 

This disclosure is provided in conjunction ¥oitll 
the BankAmericard Visa TransterService offer 

which is attached to this statem9l'!t.lt isgiven 
by Bank of America NT&SA in compliance with 
the Federal Truth-In-lending Act ~ 
sure is not a complete Truth~ln-lendl~ state­
IDl!!L but is limited to the provisions of the 
BankAmerlcard Visa plan pertinent to Bank­
Americard Vis;. Tr4lnsfer Service, PleDse note, 
especially the Transfer and Check Service Fee 
described below If you wish anuther copy of 

the Bonk's complete (jisctosure statement to 
be provided to you, please contact your Bank 
01 America Card Center. 

The FINANCE CHARGE on your account, for 
each billing CYcle, wUI be the total of: 

(1) Cash Advance Fee-2"of the lotal 
Cash Advance transactions debited during the 
billingcycJe; pl~ 

(2) Transfer IlIld Check Service Fee-l% 

($1 minlrrum) 01 the total TranSfer and Check 

Service transactions debited during the billing 
cycle; plus 

(3) Periodic Charges-It the "Previous 
Balance" 011 your monthly statement exceeds 

the total 01 all "Payments" and "Credits" 

posted to your account by the "Due Date;' 
periodic charges will be Imposed. calculated in 
accordance with the fo!fowioi table by multi­
plying the periodiC ratees) by the COrrl!~pona-
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Diocesan Office 
for Apostolic Minislly/ Alcala Park 

April 27. 1977 

Rev. Anthony £~ Rodrigue 
Addressed 

Pastor to: 

I am pleased to appoiAt you Associate 

Very Rev. Don~ld S. Webber 
St. George Church 
325 West E Street 
Ontario, :cal.if. 91761 

effective ~une lS, 1977. 

I 'am 

With best wishes in this new appointment, 

Sincerely in ~ist, 

+Leo T. Haber 
Bishop of san Diego 

eel Very Rev. Donald S. Webber 
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DIOCESE OF SAN BERNARDINO 

POLICIES ~~D GUIDELINES 

AREA Priesthood 

TOPIC Ineardinatign 

PAOE. ______ ~l~ __________ _ 

INCARDINM'ION IN THE DIOCESE OF SAN BERNARDINO 

A. Non-ineardinated priests are eligible to request 
incardination in the Diocese after serving a minimum of 
three years in the Diocese. 

B. Although there may be exceptions in particular circumstances, 
a priest seeking incardination will be expected to have 
served in at least two different local assignments in the 
Diocese. 

c. ~he Personnel Board and/or its 4e~e9ate shall be 
responsible for making a recommendation to the Bishop 
regarding the acceptance or non-acceptance of a priest's 
request for incardination. Such recommendations will be 
based on: 

(1) a letter of permission from the petitioner's 
ordinary or religious superior stating permission £or 
the petitioner to seek incardination into the Diocese, 
and attesting that the petitioner is a priest in good 
standing in the diocese or congregation 

(2) a resume written by the petitioner including: 

(a) c personal history, date ana place of birth, 
upbringin9, schools attended arid degrees receivea, 
~i9nificant illness, special talents or skil1s 
in the ministry, any physiecl and/or emotional 
problems. if any. 

(b) A certificate of health from a doctor or doctors 
appointed by the Diocese 

(e) Ministerial history - when and whe~e ordained, 
assignments held, reasons for transfers. etc 

(d) Reasons for requesting incardination in the Diocese 

(e) Reasons tor leaving . former d.iocese or congregation 

ef) Types ot a£signments for Whieh he feels suited 

(9) !l'ypes of assignments for whi-ch he feels unsuited 

:'. 
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DIOCESE OF SAN BERNARDINO 

POLICIES AND GUIDELINES 

"""'RA PriesthOOd 
~~~~~~~---------
TOPIC Incardination 

PAGE 2 

(h) Certification of havin9 joined Social Security and 
enrolled in the priest I s pension fund. Or I absolut.e 
certification of being cared for in another plan 
other than the two cited. in the last sentenCe. A 
priest upon cOlIling into the Diocese of San Bernardino 
is to submit a signed.letter stating ~~at he is a 
member of social security and wishes to join the 
pension plan. 

(3)' Letters of Recommendation 

(a) A letter from each of the pastors or superiors of the 
institutions in which the petitioner has served in the 
Diocese, evaluating the priestliness and ministerial 
skills of the petitioner. and indicating the writer's 
willin9ness to be assoa,iated with the petitioner in the 
ministry. 

(b) Letters from at least three other priests of the Diocese 
evaluating the priestliness and ministerial skills of 
the petitioner I and indicating 'the writer's willingness 
to be associated wiht the petitioner 1n the ministry 

(4) Final decision on the request for, incareinat10n is the 
responsibility of the Bishop in consultation with the 
Consultors 

(5) At the end of five years of service. in the Diocese, any 
priest from another Diocese, or any exclaustrated 
religious intending to seek incardination in the Diocese 
must apply for incardination. If incardination is 
refused, the priest will either ret.urn to hi$ own Diocese 
or reli1]ious community, or if permitt.ed by the Bishop 
to continue working in ~ niocese of San Bernardino he must 
have the proper authorization of his own Bishop or religious 
superior:-s. 

(6) In the case of a negative decision on his r~quest for 
incardination, the non-incardinated priest has the option 
of requesting a hearing before the Bishop and/or his 
delegate or the personnel Boar~. 

(7) After three years serv1-ce, a non-1ncar~1na'ted priest is 
t.o ask £or an evaluation. 

.. ~ 

,.~ 

.-: ., 
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DIOCESE OF SAN BERNARDINO 

POLICIES AND GUIDELINES 

I. Temporary Faculties 

1 

.. <-.... : .. :. .. 

.AltEA PRIESTHOOD 

TOPI.c FACULTIES 

PACE 3 

1. The Episcopal Vicar of the area is the one who grants faculties 
to priests who will be in the Diocese for a period less ,than 
two months. 

2. The'Episcopal Vicar will forward to the Pastoral Office, 
c/o CO-Chancellor for Pastoral Affairs, a noti<:e .stating 
be has granted faculties to a priest. In it ,the Episcopal 
Vicar will state: 

A. Name of the priest. 
B. What faculties have been 9ran~ed. 
C. What Diocese or Religious Order the priest belongs. 
D. The reason why the priest is in the Diocese. 

II. Long-Term Faculties 

1. Request for Long-term faculties, defined as for a periQd of 
more than two months I must be obtained from the Pastoral 
Office. 

2. Request for Long-term ta~~lties must contain information 
listed in paragraph I. (2) aboVe. 

1-31-79 
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DIOCESE OF SAN BERNARDINO 

POLICIES AND GUIDELINES 

I. Preamble 

AREA. ____ P_~~-~E~STH~OO~D~ ______ ___ 

TOPIC SERVICE IN DIOCESE OF 
NON-~~ARDlNATBn PRI£ST 

PA,(JE 4 

a. The priestly ministry in the Diocese of San Bernardino is, and 
has been enhanced by the servi~e of many non-incar~ina~d 
priests who have associated themselves with the priests of 
the Diocese in the service of the people. As a JlIOr€ 
~~mpreh~ns1ve personnel policy qovernin9 the serv~-e of 
D10cesan priests emerges, it is important that ie also reflect 
the service provided by priests who are not l.ncard:inatecl .• nto 
the Diocese or assi9Ded to a service in the Diocese by their 
religious super.iors with the approval of -the Bishop. Zt is 
the purpose of the following to provide a policy whereby 
such servi~e may be utilized to the best advantage of the 
people ninistered to and the priests desiring to provide :such 
ninistry. 

b. Definition of Terms - For the purpose of thispoli~y statement, 
non-incardinated priests are consider~d to be; 

(1) Clergy inca;rdinated in other DioceSES who wish to 
serve in the Diocese of San Bernardino-

(2) Re~igious Cler~ other than those re9Ular·ly assigned 
by their own religions superiors to a parish or apostolate 
staffed by their religious community with the epprov~~ of 
the church, and who wish to serve in the Diocese of San 
Bernardino. 

II. For the purpose of this policy statement., service in the Diocese of 
San Bernardino is construed -to mean t.he fact or inten-t.ion of receiving 
an official assi~;mme.nt in the Diocese. It does not refer to t:hose 
priests who serve ternpor~rily in a substitute ~apacity, e.g" 
supplying for summer vacation or short 'Sabbatieal leaves. Ordinar:ily I 
such temporary services should not extend be;l'ond two months. 

III. Acceptance and Assignment of Non-Incardinated Pr:ie$t:s· 

1. FIlll authority and competency for acceptance, assignment ancs 
continuation of servLoe of non-incardina~ed clergy pertains to 
the Elishop of San Bernardino and t.o those persons or co1lllllit:tees 
with whom he chooses to share the responsibility €o~ thi8 work. 
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POLICIES AND GU!DELlh-SS 

AREA. PRn;;§THOOD . 

TOPIC SERVICE IN Dr~~ ()F 
NON-iNCARDlNAr nEST 

PAGE ~ 

Z. The personnel board of the Diocese end/aT 1t~ delegates shall be 
. responsible for: 

a) Receiving all requests for assignment and plac~t from 
non-incardinated priests. 

b). Interviewing priests requesting to serve" in the Diocese. 
c) Making recommendations ~o the Diehop concerning the 

assignment and evaluation of all non-incardinated priests. 
, . 

IV. Documentation Required: 

1. 

2. 

Letter of permission from the priest's ordinary or religious 
superior clearly stating that the priest is in good standing 
in his Diocese or congregation and that he now has permission 
to work in the Diocese. 
A resume written by the priest ~eeking ser~ice in the Diocese 
to include: 
a. Personal history, daee and place of birth, upbringing, 

schools attended and degrees received, significant 
illnesses. special talents or skills in ministry, 
physical and emotional health at the present moment. 

b. Ministerial history - where and when ordained, number 
and type of assignments held, reasons for transfer. 

c. Reasons for requesting to serve io the Diocese. 
d. Types of assignment for which he feels Buited. 
e. Types of aSSignments for which, he feels lmSuited. 

3. Letters of Reeommendation from the petitioner's ordinary or 
major religious superior containing a statement concernL~ 
his physical and emotional health as well as a statement 
of the petitioners prior service. 

V. Criteria for assignment of Non-!ncardinated Priests 
. 1. In the assignment of non-incardinated priests. ,the personnel 

board, in its recommendation to the Bi~hop will follow the 
same criteria for procedures employed in the assignment of 
1ncardL.-.ated priests. ' . 

2. The service of non-incardinated prieses shall be reviewed 
annually. 

3. Non-incaroinated priests who are not assigned by the Bishop 
must have their residency in the rec~ory epproved by tbe 
Bishop aiter a period of two months. The residence is subject 
to an annual review. 

1-30-19 
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DIOCESE OF SAN BERNARDINO 

POLICIES AND GUIDELINES 

··e 

AREA. __ ~P~RI=E=S~TB~OOO~ ________ _ 

TOPIC SOCIAL SECURITY 

PAGE. ________ ~6~ ____________ _ 

AJ.l priests of the Diocese of San Bernardino shall be e~o11ed in . 
the United States Social ~urity Plan. Those who have not joined 
are asked to do so. Those who somet~me ago waived their right to 
join Social Security, should request a setting aside of waiver. 
Those who waived their right to 'Social Security have until early 
;February 1.979 to join. 

I 

priests are asked to join Social Security not only for some 
r.et:irem~nt benefits, but mainly for t.he medi-cal benefi-cs that can 
be obtained after the age of 65. Our Diocesan Health Insuranoe Plan 
presumes that a priest will be covereQ by Social Se~ity a~ter 
agEl "65. '!'hQ Diocese is not ~vered and CllnnoteSl!;ume the high 
costs of major medical expenses for priests over age 6S who did not 
join Social Security. 



RODRIGUE-SS00095

- ._ ........ ~ ..• -.-.. ,,: .. - .... ~ •• _: ___ .: ... t ....... : ... ~··· •• _·· • · .. :: ..• ~ .... :..:..; .. -;.-.-:.-.::-.' 

DIOCESE OF SAN BERNARDINO 

POLICIES AND GUIDELINES 
I AREA pRIEsoaoao 

rOPIC, __ RE_T_I_REMENT_R _____ _ 

PAGE. _______ 7 ___________ _ 

All priests of the Diocese are to be members of the Diocesan 
Retirement Plan. Each priest shall contribute $150 per year, and 
the parish or institution to which the priest is assigned $191. 
The Diocese shall contribute additional monies for each priest in 
the Retirement Plan to the Pension Fund. These are monies 
collected (2%) which is part of the parish annual assessment. 
The projected total amount for each priest for 1979, due to the 
pensioD,plan is $948. (Priest $150 - Parish $191 - Diocese $607) 

A priest coming to the Diocese of San Bernardino and "seeking 
incardination must be eligible to be a member of the retirement 
plan. If not. a priest will not be incardinated unless he~an 
give proof of adequate retirement monies from previous assignments 
or other sources. 

1-31-19 



RODRIGUE-SS00096

DIOCESE OF SAN BEW.RDINO' 

POLICIES AND GUIDELINES 

PRIESfiiQOD AREA~ ________________ __ 

TOPlC HEAL~ INSURANCE 

FAGE __ ~ ____ 8 ____________ _ 

,The Diocese of San Bernardino provides a health insurance plan for 
priests. Each parish or ins'tit.ution shall pay $200 per year for ' 
each priest on the health insurance plan. The Diocese of £an 
Bernardino shall $ubSidize the additional pre~iums and the portion 
of se~t insurance. 

There is a $100 deduction each year. The healt.h insurance plan 
covers I t..'le next $ 9 00 cf expenses. For medical expenses between 
$l,OOO and $S,()OO, the priest pays 20rt oft.h.e actuai cost. All 
bills for medical expenses over $5,000 and under $100,000 are 
covered 100% by insurance companies. .For the exact items covered 
by the health insurance companies, please consult their brochure •• 
These .may be obtained through the Diocesan .office. 1>.ny priest 
not being able to pay the 20% of ~dical costs between $1,000 
and $5,000 should contact the Diocesan office £o~ a loan of Booh 
monies. 

Religious priests serving in the Diocese of San Bernardino or 
priests not iJ~ar~inated can be included on the Diocesan Health 
Insurance plan if they have a £u11 time assignment from the 
Diocese of San Bernardino and have a medical report of good health 
from a physician deSignated by the Diocese. 

All priests are to be on SOCial security so they can av~il 
themselves of Social Security Benefits after age 65. 

1-30-79 
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DIOCESE OF SAN BERNARDINO 

POLICIES AND GUID!LINES 

. AREAPlUESTHOOD 

TOPIC LAST w~LL AND TESTAMEN~S 

PAGB ______ ~9 ____________ _ 

Each priest of the Diocese of San Bernar~ino is to have a Last Wi11 
and Testament on fAle at the Dlocesan Pastoral Center. It 18 
recommended tnat the H111 be drawn up by an attorney, as many' 
Halographic Wills ~an be rendered invalid or contested, because of 
irregu~arit1es. A priest in sending his Last Will and Testament 
to the Diocesan Office, should sena it ~n a sealed envelope so 
marked as "Last Will and Testament" with name and date • :If you 
presently have IS Will on file with the Diocese, please make a 
note that you would wish to have the old Last Will and Testament 
returned to you. 

'l'he Last Will and Testaments of all priest.s present;ly in ·the new 
Diocese of San Bernardino, are presently on file aeene Diocesan 
Pastoral center in San Bernardino. 

We draw your attention to the new title that should be used in 
the Last will and Testament if you are making any gi£~s or bequests 
to the Diocese. The proper legal title is The Roman Catho~ic 
Bishop of San Bernardino { Cor~oration Sole, The Most Reverend 
Phill~p F. Stra1ing, Incumbent. Priests who were part of the 
San D~egO Diocese, ana having left properties or other Pequests 
to the Diocese of san Diego, should ~hange their Last will ana 
Teatament, life insurance policies. and any other documents which 
might have left properties to the old Diocese. . 

Some priests in order to help pay their seminary tuition in years 
past, have made ou~ 1i£e insurance polic~es payable to the Roman 
Catholic Bishop of San Diego. We would remind you to change the 
beneficiary of these policies. 

Priests are also asked to run a note in their Sunday Bulletins for 
several weeks reminding the laity of their parish of the change 
of name for gifts or bequests that have been left to the Diocese 
or the parish. They shOUld be reminded that the legal title by 
whi~b 91tt5 can be a~epted is the Roman catholic Bishop of San 
Bernardino, a Corooration Sole, The Most Reverend Phl.ll;p F. St:raling, 
Incumbent. If the properties are to be left for the benefit of the 
parish, the legal Diocesan title should be used, then noting that 
they request the Diocese to use the gifts or bequests for a particular 
parish or institution. Gifts or bequests made solely 1n the name of 
the Church or institution are not eonsidered l~gal entities ~apable 
of receiving gifts and could possibly be challenged ana lost totbe 
Church or institution. 

Any questions regarding the above matters I 'Can be referred to Father 
Peter Covas or Mr. Jack Clinton at the ~iocesan Pastoral Center. 

1-31-79 
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DIOCESE OF SAN BERNARDINO 

POLICIES AND GUIDELINES 

~..:: _A~ PRIES~D 

TOPIC SALARIES - CAR ALLOW. 

P~. ______ ~l~O __________ _ 

I. SALARIES - Per Month 

n. 

III. 

A •. 

B. 

c. 

D. 

Associates 
Special Workers 
Pastors 

$225 
$250 
$275 

Special Workers who have seniority for a pastorate will 
rece1ve a pastorts salary. 

Associate Pastors who have seniority and under special 
circumstances WiIl receive a pastor's salary. 

Hospital Chaplains - Source of salary to continue as now 
given. 

CAR ALLOWANCE Per Month 

All Priests $200 

BUSINESS EXPENSES - Additional expenses over and above the 
ordinary duties rela~ed .to one's job, may be reimbursed. 
Such would be excessive use of one's car in church work, 
conferences, etc. 

3-21-79 
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1. 'Priests are taken from among men and appointed for men in all 
things which pertain to God, in order ~o offer gifts .and sac­
rifices fot" sin. (Reb.S!l) Priests "have as their primary 
duties the proclamation of the gospel of God to all" (Vat. II 
Decree on the Ministry and Life of Priests C.ll.) Diocesan 
priests are ordained to collaborate with their bishop in·car­
rying on the mission <J-f the Chrueh. 
(CF. Donst on the Church J Numbers 13 and 28) 

2. From the above it follows that: 

a. In serving the needs of God I S people, the priest should 
experience a reasonable sense of personal fulfillment 
both in the use of his talen~$. and in the priestly 
associations he encounters in his assignment:s. 'Every 
priest should be free to express his desire for positions 
he feels he is best suited to fill and co seek assignments 
which includes priests w1t:h whom he can work effectively 
and comfortably. To the extent that it is possible~ 
personal fulfillment can and should be a art of r1estl 
se.rVl.ce to liS peop e. 

b. Personal fulfillment of the prieses can neve.r be at t:he 
expense of the well bing of the Christian COlDiIIuuiey. 
The common good of 'God's people must always be the frame­
work within the personal fulfillment of the priest. 
"The Son of Man has ~ODle not :to be served but to serve. It 
(Mark 10:45). Hence, the needs of the ~hurch 1JJ\l.st take 
p1:"ecedence over the desire of the individual prie$t. as 
priest and bishop t08ether £erve the people of God. 

THE PERSON.NEL BOARD 

The Bishop is solely responsible for all priests L~ the Diocese. 
After hearing the recommendation of the person.~el board, he w~ll 
personally make the assignments of preiets. The existence of the 
personnel board indicates·efficiency in the discharge of this 
responsiblity. 

Every priest has the right to approach the bishop Dr the p,ersonnel 
board concerning hls assignment:. The board is bound :to s.ecr-ecy 
and each preist: I s ri.ght co pr1.va:cy will be scrupulously observed. 

1. Functions of ,the P~rsonnel Board 

a. To assist the bishop in the assignment of <t:he-clergy and 
personnel in the service of the Diocese. 

b. In the fulfillment of this t:a-sk of assisti.."lg that: bi.sb-op, 
the board will: 

1. Develop and utiii£-e ,every pos-sible means ·to know -the 
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prie8ts of the Diocese, ~o determine their interest. 
their strengtha and weaknesses, and areaS of competence, 
so that they would be fulfilled asperson~ and the work 
of the church be furthered. 
Conduct consultations before recommending co the Bishop 
specific assignments. . 
Gather data continually on priest personnel. needs of 
the Diocese and the more effective'placement of elergy 
personnel. . 
Encourage priests to make full use of their personal ealents, 
to continually up-date their pastoral knowledge through . 
study and other progress. 
To develop and propose, and after approval. to evaluate 
periodically personnel procedures that will be helpful to 
to the priests of the Diocese. 
To initiate and sponsor new ministries while furthering 
the established ones. 

Make Up of the Personnel Board 

a. 

b. 

c. 

d. 

e. 

f. 

The personnel board shall consist of 7 elected priests plus 
the 2 ex officio members. the Chancellor for Pastoral Affaire. 
the Chancellor for Hispanic Affairs. 
The teTl1l is for 3 years with eligibility to be elecud for 
a second 3 year tenn. No man can serve more than two con­
secutive tenns. 

(for the first term. members will serve two. three and. 
four year terms as determined by cast~ of Iota. This 
will allow new members to be added on an annual basis.) 

The personnel board is designed 'so as to represent ~ifferent 
categories of Diocese priests 

1-
2. 

3. 

One priest from each deanery. 
One priest who is an associate pastor. 
(a priest wh~ has been ordained from 1 ~o 12 years, is not 
a pastor or in. special works.) 

One priest in special works. 
The chairman of ~,e pecsonnel board is selected among the 7 
elected members. The personnel board will meet monthly. 
A quorum consists of 4 members. The Bishop has the right: to 
be at any or all meetings as he so desires. 
Pries~s may approach the personnel board as a group or deal 
with any individual member of the board. 

The personnel board is bound to confidentiality concerning any 
information that affects the personal life or repur-ation of 
the priest. 
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